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3c. Example of a Completed Risk Assessment Form

Name of Event: Seaside 2009
Date of Event: July 2009
Event Organiser: A Team
A. Persons Potentially at Special Risk:

All Workers




Inexperienced staff



Young people (under the age of 18)

Pregnant Women



Cleaners




Members of the public/visitors


Peformers




Volunteers




Elderly People


Staff with disabilities



Maintenance Staff/Contractors

Other (state) …………………………….
B. Core Hazard Categories


Access/egress
      

Environmental


     Hazardous substances

Manual handling
   Temperature extremes 


Adverse weather

Explosion


     Hygiene & welfare


Noise


   Vehicles


Animal



Fall of object from height
     Ladders/scaffolding

Radiation

   Ventilation 














Biological


Fall of person from height
     Lifting equipment

(
Sharp objects

   Violence to staff


Collapse of structure

Fire Safety


     Lighting



Slip / trip / fall

   Work Equipment
 

Crowd Control


Food Hygiene


     Lone working


Storage

   Other (state) ………….
Electricity


Gas



     Machinery



Stress

	Hazard Identified

	People at risk

(i.e. performers, public, event organiser, stewards, etc)
	Mitigating controls in place
	Likelihood of Hazard

(1 to 5)
	Impact of Hazard

(1 to 5)
	Risk Category Score
(Likelihood x Impact)
	Additional controls required
	Revised Likelihood of Hazard (1 to 5)
	Revised Impact of Hazard

(1 to 5)
	Revised Risk Category Score (Revised Likelihood x Revised Impact 

	Electrical Hazards e.g. electric shock /electrocution
Flammable hazards e.g. fire and / or explosion
Manual handling hazards
Vehicular hazards e.g. collisions between moving vehicles and the public including workers
	Events Assistants, public and performers
Events Assistants, public and performers

Events Assistants

Events Assistants, public and performers

	Stands that need electricity will ensure electrical sources are safely supplied
Performers that use flammable gases will provide their own supply and keep containers secured and well ventilated within the stand area.  Performers are trained in the use of such materials

All Events Assistants have received manual handling advice

All vehicles associated with setting up event site must be vacated by 0930hrs.  No movement of vehicles permitted during the event duration

	2
2

2
2
	5
5

3

5
	10
10

6
10
	Event assistants to identify potential risks and report to lead officer pre opening checks
All members of the public will be cordoned away from potential hazardous areas

Ensure that there are enough staff to complete all tasks
Impose 5mph speed restriction during set up time.  Events assistants to act as crossing patrol, wearing hi-visibility jackets
	1
1

1
1
	5
5

3
3
	5
5

3

3


B. Core Hazard Categories

	Hazard Identified
	People at risk

(i.e. performers, public, event organiser, stewards, etc)
	Mitigating controls in place
	Likelihood of Hazard

(1 to 5)
	Impact of Hazard

(1 to 5)
	Risk Category Score
(Likelihood x Impact)
	Additional controls required
	Revised Likelihood of Hazard (1 to 5)
	Revised Impact of Hazard

(1 to 5)
	Revised Risk Category Score (Revised Likelihood x Revised Impact 

	Public disorder

e.g. verbal or

physical abuse

Poor Crowd Control/ Evacuation of event area e.g. crushing, falls and trampling under foot.

Fairground rides e.g. falls from rides, etc
	Events Assistants, Performers

Events Assistants, public, and performers
Public

	Events Assistants instructed to look for signs of and seek to  avoid confrontation and work in pairs.


Site assessed for suitability in terms of expected numbers at event planning stage.

Access and egress routes kept clear at all time.

Designated access routes for emergency services

Events assistants will have mobile phones to enable communication with each other

Ride operators to ensure that rides are safe and secure, providing all relevant safety equipment
	2

2

2

	2

3

3
	4

6
6
	Requested presence of community wardens. Lead Officer has contact details of local PCSO’S and will summon help if required

Experienced event organiser consulted.

PA System to be put in place to communicate with crowd.
All mains electricity cables will be covered and or placed out of reach of public and stand holders
	1

1

1

	2

3
3

	2

3
3


	Hazard Identified
	People at risk

(i.e. performers, public, event organiser, stewards, etc)
	Mitigating controls in place
	Likelihood of Hazard

(1 to 5)
	Impact of Hazard

(1 to 5)
	Risk Category Score
(Likelihood x Impact)
	Additional controls required
	Revised Likelihood of Hazard (1 to 5)
	Revised Impact of Hazard

(1 to 5)
	Revised Risk Category Score (Revised Likelihood x Revised Impact 

	Slips, trips and falls e.g. tripping over trailing cables and performance areas
	Event Assistants, performers, public
	- Electrical cables contained within the area of trade stands where possible.

- Any cables that need to cross pedestrian routes will be buried where possible or provided with hard coverings.

- Checks carried out by Events Assistants to identify any potentially hazards and action taken to remove the hazard. 

- In the event of adverse weather all equipment to be secured or dismantled

- Security on site overnight to prevent access to the equipment left overnight


	2
	3
	6
	St John’s Ambulance will be in attendance
	2
	2
	4


	Hazard Identified
	People at risk

(i.e. performers, public, event organiser, stewards, etc)
	Mitigating controls in place
	Likelihood of Hazard

(1 to 5)
	Impact of Hazard

(1 to 5)
	Risk Category Score
(Likelihood x Impact)
	Additional controls required
	Revised Likelihood of Hazard (1 to 5)
	Revised Impact of Hazard

(1 to 5)
	Revised Risk Category Score (Revised Likelihood x Revised Impact 

	Fire
Sand 

Deckchairs
Abduction or inappropriate behaviour towards children and vulnerable people 
	Events Assistants, public and performers

Event Assistant, public

Public

Children and vulnerable people
	Flammable gases and fuel for generators  kept secure by traders using them and minimum quantities stored
Removal of waste and packaging to be removed immediately
In high winds the sand pits will be closed and covered with tarpaulin.  Signs will be in place to warn the public that the throwing of sand is not permitted.

Temporary deckchairs erected and assembled in accordance to instructions

Pre-planned procedures in place. Lost child point clearly identifiable, and manned by CRB checked personnel.


	1
2
2

2
	5

2
2

3
	5
4
4

6
	Events assistants to be instructed in the course of action to follow on discovering a fire
St John’s Ambulance in attendance

St John’s Ambulance in attendance

Event assistants to monitor any suspicious activity including photography and video usage.  
	1

2
2
1
	3
1
1

3
	3
2
2

3

	Electrical hazards, flammable hazards, vehicular hazards, public disorder, poor crowd control
	Young people under 18, pregnant women and the elderly
	All of the above already taken into account but give particular consideration as to whether, through lack of experience (age), or infirmity or judgement other steps need to be taken into account
	3
	5
	15
	Ensure that the group are given responsibilities (if volunteering or working) relevant to their abilities. 
	1
	5
	5


Risk Assessment completed by:

Name (PRINT)
_______________________________

Signature:
______________________________________
Position

_______________________________

Date:

______________________________________
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