TAXIS

INFORMATION FOR

DUAL and PRIVATE HIRE
DRIVERS 
and 
VEHICLES

HOW TO APPLY FOR A 
DUAL OR PRIVATE HIRE 
DRIVER’S LICENCE
You are advised to read this carefully and seek advice if necessary before taking any action in relation to your application.
You must appreciate that the processing of your application may take a number of weeks due to the DBS check but please be assured that the process will be dealt with as quickly as possible and all information will be treated in the strictest confidence and in accordance with legislative and policy requirements.
Driver licences are valid for 3 years from date of issue unless revoked in the meantime.

Except in unusual circumstances, the following procedure should be followed:-

You must have reached twenty one years of age and have held a full British driver’s licence for a minimum of 3 years.  A provisional licence, even with a test certificate pass, is not sufficient.
The Local Authority is required to satisfy itself that an applicant is a “fit and proper person” and, under Section 47 of the Road Traffic Act 1991, it will seek information from the DBS regarding the disclosure of criminal records.

In order to carry out this procedure the Local Authority is obliged to verify the identity of all applicants.  
Applying for a Licence:

When applying for a licence you must therefore provide the following documentation - ORIGINAL DOCUMENTS, NOT PHOTOCOPIES:
1. Completed application form together with the fee of £346.
2. Department of Transport (Great Britain) Photo Driving Licence.
3. Driving licence number and National insurance number. We use this information to view your driving record online.
If you have been disqualified from driving under the “totting up” procedures you must ensure that you supply full details on the application form of all offences, dates of the offences, convictions and the penalties imposed.

4. Your Birth Certificate or Passport
5. A Satisfactory DVLA D4 (Group 2) Medical Examination Report accompanied by HDC’s Certificate of Fitness, completed by a GP.
6. Two endorsed passport size photographs - Endorsement will mean that the following words should be recorded on the reverse side of the photograph “ I certify that this is a true likeness of (insert full name)” The professional person completing the endorsement should then sign that endorsement and either on the photograph or on a separate piece of paper provide their full name, address, telephone number and status.

A professional person means some such as your Doctor, Dentist, Bank Manager, Solicitor, Member of Parliament, Magistrate or a person of a similar standing.
7. A Right to Licence Declaration Form along with the evidence requested on the form.

8. Disclosure and Barring Service form. Please return this form with 2 forms of proof of ID – passport or birth certificate and utility bill or bank statement (letters must be dated within the last three months). We need to see original documents and application forms can be hand delivered to the above office where Customer Services Advisers will photocopy your documents.
YOU ARE REMINDED THAT IT IS AN OFFENCE TO GIVE FALSE INFORMATION OR OMIT ANY MATERIAL PARTICULARS IN RELATION TO YOUR APPLICATION. 

Child Sexual Exploitation Training: 
New drivers and operators will be required to attend mandatory training to raise awareness of this type of abuse and to give the taxi trade the tools to raise their concerns with the relevant agencies. This training must be completed within three months of the licence being issued. Failure to complete the training may result in the licence being suspended.

You can view dates for upcoming training events and book a place via our website:

https://www.harborough.gov.uk/taxi-driver
Disclosure and Barring Service Enhanced Check:

You are required to declare any convictions under the Rehabilitation of Offenders Act 1974.  The information you give will be treated in confidence and will only be taken into account in relation to your application.

You should be aware that the Licensing Authority is empowered in law to check with the DBS for the existence and content of any criminal record held in the name of an applicant.  Information received from the DBS will be kept in strict confidence while the licensing process takes its course and will be retained for no longer than is necessary.  You will be asked to verify and confirm any information received from the DBS.

The disclosure of a criminal record or other information will not debar you from gaining a licence unless the Authority considers that the conviction renders you unsuitable. In making this decision the Authority will consider all the circumstances of the offence including such things as, the nature of the offence, how long ago and what age you were when it was committed.

If there are any convictions or other matters which may affect your suitability as a Licensed Driver, your application may be referred to the Licensing Panel.  You will have an opportunity to appear before, or be represented at, the Panel hearing and further requirements in relation to this would be explained in writing.

If there are outstanding alleged offences, these will not generally be taken into account at this stage, unless they are of a serious nature.  However, if you are convicted of an offence after your licence has been issued, this matter may be reported to the Licensing Panel.

ANY APPLICANT REFUSED A DRIVER’S LICENCE ON THE GROUND THAT HE/SHE IS NOT A FIT AND PROPER PERSON TO HOLD SUCH A LICENCE HAS A RIGHT OF APPEAL TO THE MAGISTRATES’ COURT.  DETAILS OF ALL RIGHTS OF APPEAL WILL BE EXPLAINED TO YOU IN WRITING SHOULD A LICENCE BE REFUSED.
APPLICATIONS FOR A 
HACKNEY CARRIAGE/PRIVATE HIRE 
VEHICLE LICENCE
An application for the grant of a vehicle licence must be made on the form obtained from these offices.

All sections of the application form should be completed.  The form, when completed should be returned to the Council Offices, together with the appropriate fee, and the following documents as appropriate.

1.  Vehicle Registration Document

2.  Certificate of Insurance

3. Taxi Test

3.  Fee: £220 per vehicle (plus MOT fee paid by applicant) plus a £15 deposit on the initial plate.
Fees are non-refundable after a licence has been issued.

Replacement vehicle licence/certificate of compliance fee is £15
Replacement driver badge is £12.50
DURATION OF LICENCES

Vehicle licences remain in force for a period not exceeding 1 year from date of issue unless revoked in the meantime.

EXAMINATION OF VEHICLES
Any vehicle (including one newly registered) for which a licence is sought will have to undergo an inspection as to -


i)
its mechanical fitness, and


ii)
its suitability as a hackney carriage or private hire vehicle.

(Inspection and testing can be required on up to 3 separate occasions during any period of 12 months.  Normally, vehicles will be inspected twice a year, the first when an application or renewal application is made and the second mid-way through the currency of the licence).

AGE LIMITS

All new applications for hackney carriage/private hire vehicle licences shall comply with the following:-

Saloon vehicles shall be no more than 6 years old when first licensed and shall not have undertaken more than 60,000 miles; FX4 purpose built vehicles shall be no more than 10 years old; Transit vehicles shall be no more than 8 years old.

A policy for vehicles in exceptional condition be adopted as follows to enable consideration of renewal applications for hackney carriage/private hire vehicles that have become over the age limit as detailed above following first registration.

-
a vehicle over the specified age limit be permitted to undertake the Certificate of Compliance test

-
a vehicle passing the initial test be considered in exceptional condition and a licence be issued

-
a vehicle failing the initial test, for points not classed as “minor”, be not considered suitable for use as hackney carriage/private hire and the licence application be refused.

VEHICLE SPECIFICATION, DESIGN, COLOUR, SEATING AND APPEARANCE ETC.

Vehicles shall have at least four doors and should not have an engine capacity of less than 1274cc.  They are to be suitable for carrying not less than 4 passengers in comfort with adequate luggage space.  The Council has not made any other requirements with respect to vehicles.

Private Hire vehicles must not have a roof sign fitted bearing the legend “taxi” or “hire” or be of an appearance that it implies that it is a hackney carriage.  Private Hire vehicles may have roof signs which may be illuminated, and must be BLACK letters on a WHITE background.  Colours other than this may be used only with the express consent of the Council.  Black and yellow signs will not be permitted.   Attention is drawn to the Road Vehicle (Lighting) Regulations 1984.

With respect to seating, this should be padded.  Slatted wooden seats are considered inadequate.  Where seats are continuous, 1ft. 4 ins. measured horizontally along the front of each seat should be allowed for each passenger.  Any vehicle which is constructed or adapted to seat more than 8 passengers cannot be licensed as a private hire vehicle.  FX4 and FL2 vehicles (London Cabs) cannot be licensed as private hire vehicles.

Hackney Carriages must be fitted with an illuminated sign with the words "TAXI" or "FOR HIRE" showing to the front and the words "TAXI" or "CAB" No.......... showing to the rear.  At each end of the sign shall be the words "....... SEATS" - see illustration.
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Colours to be BLACK letters on a YELLOW background.  Letters are to be a maximum 4 inches high and of proportionate width.  The rear face of the sign shall be BLACK letters on a RED background, so as to comply with the Road Vehicle (Lighting) Regulations 1984.

Hackney Carriages must be fitted with a taximeter capable of holding the table of fares approved by the Council.  The make and model of meter used is left to the discretion of proprietors, but the Council reserves the right to test meters at random and on the basis of these tests specify that given models will not be acceptable.

IDENTIFICATION PLATES
A condition is imposed upon the issue of any vehicle licence that the appropriate identification plates are affixed to the vehicle.  Such plates must remain on the vehicle at all times when in use.  However, private hire cars are exempt from this requirement during such period as the vehicle is used to, from or in connection with any wedding ceremony or under a contract for the hire of the vehicle for a period of not less than 24 hours.  In addition, the Council is empowered to authorise that on specific occasions the display of plates shall not be obligatory on private hire vehicles.

Under no circumstances must any identification plate be used on a vehicle other than the licensed vehicle for which they have been issued.  It is a criminal offence to use any vehicle as a hackney carriage or private hire vehicle without the proper licence having been obtained.

UNAUTHORISED DRIVERS
Unauthorised persons should not be permitted to drive a vehicle being operated as a hackney carriage or private hire vehicle.  It is a criminal offence to allow any person who has not obtained the appropriate licence to drive a hackney carriage or private hire vehicle.  Furthermore, there are certain insurance offences arising from such an act.

LICENCE CONDITIONS
The conditions imposed on the various licences are available on request at these offices.

Contravention of any condition could lead to a suspension or revocation of the appropriate licence.

HACKNEY CARRIAGE BYE-LAWS
Hackney Carriage Bye-laws are operative in the District and those Bye-laws are available on request at these offices.  Any offence under the Bye-laws could lead, on a summary conviction, to a fine not exceeding £100.

TRANSFER OF HACKNEY CARRIAGES AND PRIVATE HIRE VEHICLES
The Council must be notified in writing within 14 days of the transfer of a vehicle licence to a person other than the proprietor whose name appears in the licence, giving the full name and postal address of the new owner.  The vehicle administration fee for this process is £29.00.
A vehicle licence is granted in respect of the hackney carriage or private hire vehicle and, therefore, cannot be transferred to any other vehicle.

SAFETY EQUIPMENT TO BE KEPT IN VEHICLE
It is a condition of any vehicle licence that there shall be provided and maintained at all times, a suitable and efficient fire extinguisher and a suitable first aid kit containing appropriate dressings and appliances.

Furthermore, the hackney carriage bye-laws require that a fire extinguisher is carried at all times in such a position in the hackney carriage as to be readily available for use.

With respect to fire extinguishers, the following types are considered suitable:-

i)
a bromochlorodifluoromethane (B.C.F.) fire extinguisher with a nominal liquid capacity of 1.4 kilogrammes (3lbs) (or two such extinguishers having an aggregate of that capacity) complying with the relevant British Standard.

ii)
a dry powder fire extinguisher with a nominal capacity of 2 kilogrammes (or two such extinguishers having an aggregate of that capacity) complying with the relevant British Standard.

The items which ought to be included in the first aid kit are as follows:-


i)
a copy of the First-Aid leaflet (Form 1008) obtainable from H.M. Stationery Officer or local agents;


ii)
Three medium sized sterilised unmedicated dressings - BPC No.8 Standard;


iii)
Three large sized sterilised unmedicated dressings - BPC No.9 Standard;


iv)
One extra large sterilised unmedicated dressing - (No.2 Ambulance Dressing);


v)
Twenty-four adhesive Elastoplast wound dressings;


vi)
Two triangular bandages of unbleached calico - (not less than 51" x 36" x 36");


vii)
One roll of micropore tape (not less than 2.5 cm. wide), or equivalent;


viii)
One pair of rustless scissors;


ix)
One box of six assorted strong safety pins.

The first aid kit to be prominently marked by the words "FIRST AID" in white letters on a green background, together with a white cross on a green background to comply with the Health and Safety (First Aid) Regulations 1984.

NOTE:

Hackney Carriages
Hackney Carriages are vehicles which have been licensed as such by the District Council.

They are permitted to ply for hire in all streets in the District, from designated hackney carriage stands, and may be hailed by a member of the public.  They need not be booked in advance.

However, they are not permitted to charge more than the fares laid down by the Council, even if being used under a private hire contract.

They may not at any time be driven by anyone other than a licensed hackney carriage driver, except for road tests required to ensure mechanical soundness where a mechanic, fitter or similar may drive, even if the vehicle is not plying for hire and has no paying passengers on board.

Private Hire Vehicles
Private Hire Vehicles are vehicles licensed as such by the District Council.

Private Hire Vehicles are not permitted to ply for hire in the street, from hackney carriage stands or if hailed by the public.  To do so in an offence, and may result in both driver and operator having their licences revoked.  Private Hire Vehicles must be booked in advance through the licensed operator.  However, the fares to be charged are a matter for agreement between the parties involved and is not subject to control by the Council.  When not being driven under a private hire agreement, a private hire driver’s licence will not be needed.

It should be noted that the foregoing is intended to be a summary of the licensing scheme operated by Harborough District Council.  It is neither authoritative nor exhaustive.  Interested organisations and persons should consult their legal advisors where doubts arise or they need further advice concerning the law.
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