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Community Grant Fund Application Form

Harborough District Council

Checklist – before you submit your application 

As well as your completed grant application, we also require the following supporting documents to be enclosed or available on request as below.  Applicants that fail to submit these will have their application returned.
	Your application cannot be processed without the following documents or information: 
	Please tick or if not included please  give reason why

	Where licenses and/or planning permissions are required, include evidence of research/ correspondence regarding this. Enclose
	

	Ensure information regarding years remaining on land or building leases is included in your application form (if applicable). Enclose
	

	Provide 3 quotes/estimates from relevant suppliers for equipment or works over £500 . Enclose
	

	A copy of your organisation’s latest bank statement is enclosed. Enclose
	

	A copy of your most recent annual accounts. Enclose 
	

	A copy of your organisations rules, constitution and/or Standing Orders. Enclose 
	

	A copy of your VAT return (if applicable) Enclose
	

	Evidence of funding already obtained (if funding has been secured)) Enclose
	

	Evidence of your Parish Council and Ward Councillor’s support.
	

	A copy of your equalities policy – On request
	

	A copy of your safeguarding policy - On request
	

	Application form - must be signed by 2 people
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Community Grant Jubilee Fund Application Form 2022/23
 Harborough District Council
.Please read the “Grant Application Notes” before completing the Community Grant Fund Application Form

Guidance Note 1
	CONTACT DETAILS

	Name of Organisation/Group:
	

	Mailing Address including postcode:


	


	
	First Contact
	Second Contact

	Name
	
	

	Position
	
	

	Daytime Telephone Number
	
	

	Email
	
	

	Website
	
	


Guidance Note 2
	Tell us about your organisation. What geographical area is your project focused on:

	


Guidance Note 3 
	Which of the following best describes your organisation?

(Please tick)

	Registered Charity 

(include Charity No)
	Voluntary Org
	Parish/Town Council or Parish Meeting
	Other (please specify)
	Does your organisation have a constitution?

	
	
	
	
	


Guidance Note 4
	ABOUT YOUR PROJECT

	Projects must meet all of the following criteria -  explain how it meets criteria.

	· Be creative 


	

	· Be a new project  
	

	· Have a long-lasting impact/ legacy of Jubilee 


	

	· Enhance the local place 


	

	· Have a demonstrable public benefit and be freely available to the local community
	

	Projects must support at least 1 HDC Corporate Priority – please tick one or more. 

	1. Community leadership to create a sense of pride in our place

2. Promoting health and wellbeing and encouraging healthy life choices

3. Creating a sustainable environment to protect future generations

4. Supporting businesses and residents to deliver a prosperous local economy
	

	Please describe your capital project in detail – It is important that you refer to Refer to guidance note 4 to complete this question

	

	Guidance note 5

	Predicted Start Date
	Predicted End Date
	Total Length of Project (if applicable) 

	/         /
	/        /
	


	If your project involves improving land or buildings, who is the owner?

	

	If you have a land or building lease, how many years remain?

	

	If your project requires any permission’s, are the following in place? (Please ticks

	Building regulations
	Licenses
	Planning permission

	
	
	


Guidance Note 6
	Evidence of Community Engagement and Support

	How have you engaged with your local community? Evidence of community consultation and support. - It is important that you refer to guidance note 6 to complete this section.

	


Guidance Note 7
	COMMUNITY BACKGROUND

	If this your project includes alterations to facilities, please forward your application to your Parish or Town Council. 

Is the Parish/Town Council Supportive?  (please tick)

(Please attach letter/email confirming support if applicable)

	Yes
	No

	
	


	Ward Councillor Support

	 Is your ward councillor supportive? (please tick)
(please visit link and contact ward councillor for support) https://cmis.harborough.gov.uk/cmis5/Councillors.aspx



	Name
	Yes/No

	
	


Guidance Note 8
	SAFEGUARDING – All organisations must hold an up-to-date safeguarding policy which can be submitted upon request

	Does your organisation / project involve children, young people and vulnerable adults? (please tick)


	Yes
	No

	
	

	Is a copy of your Organisation / Project Group Safeguarding Policy attached?

	Yes
	No

	
	


Guidance Note 9
	ENSURING EQUALITY IN YOUR PROJECT

	How do/will you encourage equality of access to your project for the community as a whole or within a specific locality for the smaller projects? 

	

	Is a copy of your Organisation / Project Group Equalities Policy attached?

	Yes
	No

	
	


Guidance Note 10
	PROJECT COST

	Is your organisation registered for VAT?

	Yes
	No

	
	

	VAT NO: 

	If you are a Parish Council, will you be reclaiming the VAT?

	Yes
	No

	
	

	How many bank accounts/savings accounts does your organisation have?

	

	Have you included a copy of the most recent bank statement for all of the organisation’s bank accounts, with this application?

	Yes
	No

	
	

	Have you included a copy of your organisations Annual Accounts with this application?

	Yes
	No (include reason why)

	
	


Guidance Note 11
	Have you included three quotes for any part of your project over £500

	Yes
	No – if no please explain why

	
	


	BOX A Description of Expenditure 
It is important that you refer to guidance note 12 to complete this section.
Please refer to quote 
	Amount


	
	£

	
	£

	
	£

	
	£

	
	£

	
	£

	
	£

	Total Project Cost 
(do not include in kind costs)
	£

	Amount requesting from Community Grant Fund 
If you are VAT registered, please use net costs
	£70,000


Guidance Note 12
	Have you secured any other funding for your project? If so, where from?
	Amount

	
	£

	
	£

	
	£

	BOX B: TOTAL SECURED FUNDING 
	£

	

	Have you included offer letters for secured funding?

	Yes
	

	No
	

	Guidance Note 13

	What amount of funding from other funders are you applying for?

	Funder
	Date Applied
	Decision Date
	Amount requested

	
	
	
	

	
	
	
	

	BOX C: 

TOTAL UNSECURED BUT APPLIED FOR FUNDING 
	
	
	


Guidance Note 14
	DECLARATION

	1. I am authorised to make the application on behalf of the above organisation

2. I confirm that our organisation has the necessary governance in place to ensure audited accountability for the spend of any money allocated through the HDC grant process
3. Our organisation currently has an up-to-date Safeguarding Policy I can submit upon request.
4. I certify that the information in this application is correct

5. If the information in the application changes in any way, I will inform Harborough District Council

6. I understand that the information given in this form (except for bank statements) may be made available to members of the public and/or other organisations
7. If successful, I agree to abide by the terms and conditions of the grants awarded as set out in an offer letter

8. I agree to participate in monitoring, auditing and reporting feedback related to HDC grant funding as agreed in the terms of conditions when accepting the grant.

*If you are sending this form by email you do not need to include a signature.  We will keep a copy of the email as confirmation of your agreement.

	
	Signatory One
	Signatory Two

	Signed 
	
	

	Name in Block Capitals
	
	

	Position Held
	
	

	Date
	
	


Please remember, if you have not answered all the relevant questions and sent all the information we require, your application may not be processed in time to be considered in the nearest grant round.
Please submit your form with all relevant documentation by 31st July 2022
HARBOROUGH DISTRICT COUNCIL CONTACT DETAILS

If you have any queries about the application form or the grant process:  grants@harborough.gov.uk
Please submit your application form to: grants@harborough.gov.uk
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